Introduction to Blackboard Ultra Base Navigation
for Charter Oak State College Students and Faculty

Our current Blackboard version has a new "base navigation" called Ultra Base Navigation. If you have used Blackboard
previously at Charter Oak State College, your initial view of Blackboard after you log in will be different. (Note that your
courses and the way you navigate them will not change.) The first page you will see after logging in is called the
Institution page and it is the first item on the new left side navigation menu. The links below will show both students and
faculty the basics of the Ultra Base Navigation in Blackboard and assist you in setting your preferences for the options
available to you.
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International License.



http://www.google.com/url?q=http%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&sa=D&sntz=1&usg=AOvVaw0fInPpa8rTmWcnGMM0OthA
https://idea.ssw.umaryland.edu/faculty/tools-technologies/blackboard/blackboard-original/ultra-base-navigation
https://idea.ssw.umaryland.edu/faculty/tools-technologies/blackboard/blackboard-original/ultra-base-navigation
http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/
http://www.google.com/url?q=http%3A%2F%2Fcreativecommons.org%2Flicenses%2Fby-nc-sa%2F4.0%2F&sa=D&sntz=1&usg=AOvVaw0fInPpa8rTmWcnGMM0OthA
https://my.charteroak.edu/ICS/Help/Free-form_Content.jnz?portlet=Free-form_Content

Visual Comparison of Original/Classic and Ultra Base Navigation Institution Page

Old navigation view
The following screen-snip shows Blackboard Original/Classic after logging in. This is what you may be used to
seeing.

Figure 1 Old navigation view
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Student Orientation

An orientation course is available in Blackboard for all students. The course includes
tutorials on common tasks for students taking Charter Oak courses and guidance on how
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New navigation view

This next screen-snip shows Ultra Base Navigation, on the Institution Page, after logging in. This page shows
important Charter Oak information like how to contact Blackboard support, available services such as
Brainfuse Tutoring, and college announcements.

Figure 2 New navigation view
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Always available

Ultra Base Navigation menu is always available when you are in your courses
appears to the left of the course navigation menu.

Figure 3 Ultra Base Navigation menu shown on left when in a course
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Profile

In the new Ultra Base Navigation, all users have a profile page that is accessed from the Ultra Base Navigation
menu. Users select their names to access their personal information and settings. In Charter Oak’s courses,
user profile pictures appear in the roster, and in discussions, blogs, journals, wikis, and group activity.
Instructor profile pictures appear in all the locations mentioned and also appear in notifications. When no
profile picture has been set up, the generic silhouette appears, as shown in the following snip.

Figure 4 Profile page
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Profile picture
If you wish to add a profile picture, you can move your mouse over the profile image and click on the pencil
icon that appears, shown in the following snip. Then follow the prompts in the next window to upload a picture.

Figures 5-6 Adding or updating profile photo
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Editing your profile

You can see which information in your profile you are allowed to edit by moving your mouse over information
boxes. A pencil will appear in the right side of the box if you are able to edit. Click on the pencil, enter the
information and click “Save.” For example, students may want to inform faculty of a preferred name other than
their legal name.

Figure 7 Example of editing profile information

LEVIN 1estsiuaent

ia_cosc_teststudent

SharterOak

TATE COLLEGE

Basic Information System Settings

p . Q=
A o

Full Name

Email Address Add email address Privacy settings

Studant ID Add student D
Global Notification Settings Stream nolifications

Additional Information

pusn notricatons
Gender Agd gender
Additional Name g6 adational name ?  —
Add birtnda

Birthday

Education Level

website

Contact Information

Mailing Address i mailing address 0]

Global Notification Settings

The Global Notification Settings appear on the Profile page under System Settings as shown in Figure 7.
These allow students and faculty to choose what course-related information is included in the Activity
Stream, Email notifications, or Push notifications (if the Blackboard mobile apps are used). For each of the
three items, a checklist of options will appear showing the options available. Uncheck or check the options
you prefer and click “Save” at the bottom right of the window.

Student view vs Faculty view

The following snips show this checklist for the Email Notifications section for a student in the first and then
an instructor in the next. Notice that “New Gradable ltems” appears for faculty as an Email notification option.
Figure 8 Student view Figure 9 Instructor view

profile

Notification Settings

Notification Settings
] = A @ L Pa
Email Notifications

Email Notifications

) Email me right away
Emall me right away 3
- @® Email me once a day
@ :mail me once a day

Notify me by email about these activities
B New gradable items ?

¥ New discussion messages

Notify me by email abaut these activities

B New grades and feedback

# New discussion messages

¥ New content added
# New and upcoming due dates
¥ Pastdueitems

B New courses available

B New content added
# New and upcoming due dates
@ Past due items

¥ New courses available

Geneel “



Activity Stream

The "Activity Stream" is a view of recent changes and/or activity throughout your Blackboard courses. This
could include assignments, exams, discussion posts, grades and feedback, etc. For faculty, you may see
messages about student performance in the class, while students may see grading information. Important
Charter Oak college-wide announcements will also appear in the stream. The following snip shows that there
is a filter dropdown menu in the upper right, which can be used to show only certain kinds of activity.

Figure 10 Activity Stream view
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There is also a gear wheel icon in the far upper right; that is for setting notifications preferences for the Activity
Stream. You can click on the gear and choose the Stream notifications icon as shown below. Clicking the
downward arrow next to an item will provide additional options for that item.

Student view vs Faculty view
The following snips show examples of a down-arrow to click, after which students will see checkboxes

including the type of course items shown. Faculty will see a different list of items and checkboxes.
Figure 11 Student view Figure 12 Faculty view
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Courses

By clicking on the Courses item in Ultra Base Navigation, you can see a listing of your courses, which you
can customize. The following snip shows that by using the "Current Courses" drop down, you can select
either current or upcoming courses.

Figure 13 Course-list page
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Finding courses
If you don't see a course, you can use the Search box to search for a course by name and number (example:
IDS101). You can also use the Filter drop down to search within different subsets of courses.

Using favorites

Click on the star icon to “favorite” courses (it will change to purple), so they show up at the top of your course
list. To unfavorite a course, click the purple star icon for that course. The following snip shows two courses
having been marked as “favorite”.

Figure 14 Using favorite setting on courses
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Student view

Students will see four options (All courses, Courses | am taking, Open courses and Completed courses), as
shown in the following image.

Figure 15 Student course-filtering options
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Faculty view

Faculty will have additional options for filtering courses, shown in this screenshot.
Figure 16 Faculty course-filtering options
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Faculty will also be able to hide or unhide courses from their list or make courses private by using the three

dots to the right of the “Favorites” star.
Figure 17 Faculty option for hiding courses from list or marking course as private
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Calendar

The Ultra Base Navigation calendar displays events and dates from multiple courses in one location. All due
dates and meetings faculty create in their courses appear automatically on the calendar. Faculty and Students
can also create personal calendars. Events students add appear on their personal calendars only. Faculty can
also choose to add events to their personal calendars. Personal events are only visible to you.

You can choose Day or Month view and view either course schedules or due dates if faculty have set them up
for a course. Using the gear wheel in the upper right, you can select which calendar(s) you want to view,
including your personal calendar.

Figure 18 Calendar view

all Calendar Settings

Select the calendars you want to display:

Calendars

COSC_SOCT01012324FACR: SOC101: Saciology

COSC_Student_Orientation_to_Blackboard:
Blackboard Student Orientati

nstitution

Adding an event
Clicking the + sign on the Calendars tool will allow you to add an event to your personal calendar. Faculty will
have the option to “Add Office Hours” to their personal calendar, as shown in the following snip.

Figure 6 Adding calendar event
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Messages

The Messages link provides a way to see how many messages you have in each course you are taking or
teaching. You can click the New Message icon to send a message to other course participants, shown in the
following snip. Note: Messages may not be available for every course. If you see the “Messages off’ symbol,
the course does not support messages.

Figure 7 Messages view
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Grades
The Grades tool is handy for both students and faculty to get a sense of how grades are going at a given point
in the course.

Student view

Students can see posted grades and upcoming assessments on the Grades page. Clicking the assessment
Score button will take you to the My Grades area for that course. Clicking the View all Work link, shown in
following snip, will also take you to the My Grades area for the course.

Figure 81 Student view of grades
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Faculty view

Faculty can see the average current score in the course in the green highlighted Score area, as well as the
number of ungraded items for each assignment. Clicking on any ungraded item will take you to the grade
center for entering grades for that item. You can also click "View all work" to see a listing of all grade center
items in your course. These options are shown in the following screen-snip.

Figure 22 Faculty view of grades
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