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Introduction: Submitting your assignment 
and viewing the originality report 

Dear students,

This is a very short tutorial to show you how to submit your assignment and 

how to view SafeAssign originality report.  
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What is SafeAssign? 

• According to Blackboard, SafeAssign is primarily a “plagiarism prevention tool.”

• It checks your paper for similarities with other materials submitted in the same 
college you are attending, other colleges where students submitted their 
papers, online publications, and anything published on the internet. 

• In case you use excessive quotations or paraphrasing, it is an opportunity for 
you and your instructor to discuss the option to revise and resubmit to make 
sure you are using correct attributions and citations.  

For more information, check the following source:

https://www.blackboard.com/teaching-learning/learning-management/safe-assign
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https://www.blackboard.com/teaching-learning/learning-management/safe-assign


Some Key facts

• “Blackboard doesn't claim ownership of submitted papers.”

• “The Originality Report does not state whether a phrase that 
matches a source is properly referenced. Your instructor must read 
the report and determine if you used proper citations.”

• Source: https://help.blackboard.com/SafeAssign/Student/Get_Started
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https://help.blackboard.com/SafeAssign/Student/Get_Started


Submit Assignments Folder

To submit your assignment, go to the weekly “Submit Assignments” Folder



Student View: Submitting the Assignment
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Preview Upload Assignment Before you 
Submit
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Preview Upload Assignment Before you Submit: 
Browse for your assignment and read agreement to 

submit to SafeAssign
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Select “Upload Files”

9



Select "Upload Files" and click on "Browse Local Files
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Locate the file to attach
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Once you locate the file name, click on 
“open” to attach it. 
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Once the file is attached, scroll down to submit. 
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Once you submit your assignment, you are going to see a 

notification about the “Success” of the submission and 

will also receive a confirmation email.



Once you submit, the originality report is 
instantly generated
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To view the originality report, click on “View 
Originality Report”
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You can view the report summary on your 
right-hand side



Scroll down to view the rest of the report on 
your right-hand side

The example of the paper that was submitted includes 

only one direct quotation from Bartley and Golek and a 

reference to another author Carol Dweck, which were 

correctly attributed and referenced, and two references 

cited at the end.  Do not be alarmed because of the 

language used in SafeAssign. Your instructor will let you 

know about any concerns with your submission.  

You also have the opportunity to revise your paper 

before it is graded and shorten the quotation if your 

instructor allows multiple attempts. 



Scroll down to view the rest of the report 
summary on your right-hand side

These sources listed by SafeAssign 

were not used in the sample paper 

submitted to SafeAssign. SafeAssign 

finds “probable” matches where 

the quotation and references have 

been used.  



In this example, what was highlighted was a 
quotation and common similar expressions
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SafeAssign has also highlighted the sources
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Multiple attempts to improve the SafeAssign 
Originality Report
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For example, In IDS 101, you are allowed 

two attempts to submit your draft in week 6. 

After you submit the second draft of the 

research paper and view the SafeAssign 

originality report, you can resubmit a second 

time after you revise your draft to improve 

the originality report.  



Submitting a revised draft after viewing the 
originality report
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Starting a new attempt 
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After submitting, the student receives a 
notification to confirm the submission. 
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Sometimes, it takes a few seconds to generate 
the originality report
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This is the newer originality report
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Click on SafeAssign to View the Originality 
Report
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With 19% average match, SafeAssign identifies 
the paper as “Medium Risk”
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The listed sources in the report summary were not 
used or even consulted. SafeAssign generates a 

probable matches!  
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The numbered sources in the report summary 
are not highlighted in the text of the paper.
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Continuation: The numbered sources in the report 
summary are not highlighted in the text of the 

paper.
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SafeAssign highlights the references and matches 
them with probable sources from the internet and 

the global database. 
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Academic Integrity Policy at COSC

Check Charter Oak State College’s Academic integrity policy at COSC
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https://www.charteroak.edu/catalog/current/student_rights_responsibilities/student_code_conduct.php#:~:text=The%20extended%20version%20of%20the%20Academic%20Integrity%20Procedure,contains%20work%20of%20another%20author%20without%20appropriate%20attribution.
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